
(Step 1) - Open Teams
1.	 If you have a link. The link will open a 

browser page and ask you to allow open-
ing Teams. Click on allow, this will open 
the right page/channel in Teams. Now, 
skip step two and three and move directly 
to step four.

2.	 If you have a room. Open Teams and go to 
step two. 

(Step 2) - In the ‘TEAMS’ tab click on the team 
you want to continue with.

The group/channels (your teams) you have 
joined will appear here. When you enter the 
group through a link first time, the group will 
be saved in here, for you to find it easily.

(Step 3) - Click on the team (group) you want 
to enter and thereafter on the channel you 
want to continue with.

(Step 4) -  When a lecture meeting is open, you 
will see a purple post (meeting now) in the 
‘POSTS’ tab. click ‘JOIN’ to join the lecture.
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Remember to turn-off your camera and mute 
your microphone.

Click on the ‘Conversation’ tab to see and/
or write questions in the chat window on the 
right side.

In the beginning of the class the lecturer will 
present how/when remote students’ ques-
tions will be answered.


